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MIDWAY CITY 
          Planning Office  

75 North 100 West               Phone:  435-654-3223 x105 

Midway, Utah 84049                             Fax:  435-654-2830 

                mhenke@midwaycityut.org 
 

Preliminary/ Final Application for Small Scale Subdivision 

Application Fee:  $300/Lot + Professional Review Deposit ($1,000 minimum or 

$400/Lot whichever is greater) + $.50 per letter to each property owner within 600 feet. 
        
Owner(s) of Record: 

 

Name: __________________________________________ Phone: ___________________  Fax: ___________________   

                                    

Mailing Address:  _________________________________ City: __________________ State: _______ Zip: __________ 

             

E-mail Address:  __________________________________                                                                                                               

 

Applicant or Authorized representative: 

  

Name: __________________________________________ Phone: ___________________  Fax: ___________________ 

                                      

Mailing Address:  _________________________________ City: __________________ State: _______ Zip: __________ 

             

E-mail Address:  __________________________________   

                                                                                                             

Project Name: _____________________________________________________________________________________ 

 

Location:__________________________________________________________________________________________                                                                                                               

       

Current Zoning: ______Number of acres: _______Estimated miles of new road: _______ Number of  lots:________  

 

Civil Engineer or Architect: 

 

Name: __________________________________________ Phone: ___________________  Fax: ___________________ 

                                      

Mailing Address:  _________________________________ City: __________________ State: _______ Zip: __________ 

             

E-mail Address:  __________________________________                     

                                                                                           

 

 

 

 

 
FOR OFFICE USE ONLY 

STAFF: 
Date Received:   ______________________                                                                           Application Number:       __________________ 

Received By:      ______________________                                                                           Zone:        __________________ 

Fee Paid:          ______________________                                                                            Tax ID Number:       __________________ 
 

PLANNER:   
Complete / Incomplete 
 Date: _____ Reviewed by:______ 
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Our Vision for the City of Midway is to be a place where citizens, businesses, and civic leaders 

are partners in building a city that is family-oriented, aesthetically pleasing, safe, walkable, and 

visitor friendly. A community that proudly enhances our small town Swiss character and natural 

environment, as well as remaining fiscally responsible. 
 

Please give us a detailed statement on how your development will help implement our vision (i.e. 

architecture, landscaping, trails, etc.). Visit our website to view our General Plan. 
 

 

__________________________________________________________________________________________________ 

 

__________________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 
 

____________________________________________________________________________________________________________ 

 

____________________________________________________________________________________________________________ 

___________________________________________________________________________________________ 
 

 

 

 

 

 

 

 

 

Please read and sign before application submittal 

 

I declare under penalty of perjury that I am the owner or authorized agent of the property subject to this request and the 

foregoing statements, answers and attached documents are true and correct.  As the applicant for this proposal, I 

understand that my application is not deemed complete until the Planning Office has reviewed the application.  I further 

understand I will be notified when my application has been deemed complete.  At that time I expect that my application 

will be processed within a reasonable time, considering the work load of the Planning Office. 

 

I fully understand that I am responsible for the payment of any back taxes and declare that I am responsible for all 

fees incurred. 

 

Signature of Owner or Agent: ________________________________________________  Date: ___________________                              

 
IMPORTANT: Your application cannot be processed until determined complete by the Planning Staff.  An application shall be considered 

complete when all applicable fees are paid (such as Midway Water Board, Midway Sanitation District, out-of-pocket expenses, etc.) and all 

items listed herewith are provided or considered not applicable by the Planning Office.  All application fees are non-refundable.     
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Preliminary/Final Application Requirements for Small Scale Subdivision 
 

16.17.4 Preliminary/Final Plan 

 

CHECKLIST: 
 

After review of the Concept Plan by the Planning Commission, the developer shall prepare a preliminary/final 

plan and shall submit fifteen copies of the plan on 11” x 17” size paper to the Planning Commission for its review. 

The purpose of this plan is to demonstrate how the proposed development plan will be able to meet the standards 

required under the zoning ordinance and other applicable laws or regulations after considering the issues and 

recommendations found during the Concept Review phase. The Preliminary/Final Plan is expected to contain 

construction drawings, and it is also expected that it will demonstrate compliance with this code. The 

Preliminary/Final Plan shall contain the following information (if any of the following information is satisfied by the 

information submitted during the Concept Plan Review, that same information must be included again with the 

Preliminary/Final Plan.):    

A. Type of development.   

B. Name of development.  

C. Applicant entity name, primary contact name, civil engineer, architect, designer and attorney, with respective 

contact addresses, phone numbers, fax numbers, and email addresses for each.  

D. Legal description with section tie.  

E. Zone boundaries and designations.  

F. North point and a scale consistent with a scale that is on a standard engineering scale ruler.  

G. A statement that lists the issues discussed during the Concept Review and reconciles those issues with the 

Preliminary/Final Application being submitted at this time.  

H. A site plan showing location and dimensions of all lot lines, along with building feasibility for each lot.  

I. Dimensioned side, rear and front yards.  

J. Location and description of recreational facilities within the development.  

K. Topography shown by contours at no greater interval than two feet except that a greater interval may be 

permitted when the property is outside the survey boundary if specifically authorized by the Planning Commission.  

L. The outside boundary of the project.  

M. Tabulation of land use: 

1. Total area and building area.  

2. Drives and parking (all the above shown in acreage and percentage).  

3. Number of units and project density.  

N. Adjacent property owners.  

O. Public streets and sidewalks.  

P. Typical street or roadway cross sections.  

Q. A detailed statement and illustration of how the project will meet sensitive lands requirements.  

R. Existing and proposed easements, waterways, utility lines, canals and ditches.  

S. A plan for accommodating waterways, ditches and canals.  

T. Proposed and existing sewage disposal facilities.  

U. Existing and proposed storm drain system with the related run-off calculations for the development site 

including routing the runoff water that leaves the site to a City storm drain or natural drainage approved by the City 

to accept the water.  

V. Existing and proposed water system indicating size of water lines and fire hydrant locations. Indications as to 

the capacity of the water system as it relates to the project when required.  

W. More detailed (than concept) landscape plan indicating areas of landscaping and irrigation and the various 

types of landscape materials.  

X. Environmental Assessment Review Statement. 

Y. Any other information Staff or the Planning Commission may determine necessary relating to the particular 

site of the proposed project. 
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Z. Evidence of sending an 11” x 17" copy of the preliminary/final plan to US West, Questar Gas, Heber Light & 

Power, Comcast (Cable Company), Midway Post Master, Heber Valley Fire Protection Special Service District, 

Wasatch County Solid Waste Disposal District.  

AA. An updated preliminary title report as of the date of the Preliminary/Final application.  

BB. Final approval from the Midway City Water Advisory Board.  

CC. Final approval from the Midway Sanitation District.  

DD. Final approval from the Midway Trails Advisory Committee.  

EE. A completed Fiscal Analysis Checklist. 

  

Section 16.17.5 Lot Size 

 

The minimum permitted lot size allowed in a small subdivision for each zone shall be as specified in the zoning 

requirements set forth in Title 16. 

  

Section 16.17.6 Permitted Uses  

 

The principal use permitted in the small subdivision is the residential living unit. Other uses are permitted as allowed 

by the zoning regulations governing the zone in which the small subdivision is located. 

 

Section 16.17.7 Standards and Requirements 

    

The following standards, requirements and conditions shall apply to all small subdivisions:  

A.The project must be prepared by a design team composed of at least a civil engineer, land surveyor or landscape 

architect, all who must be licensed to practice in the State of Utah. 

B. All dwelling units shall be served by a public sewer and a city-approved water supply. All utilities within the 

small subdivision shall be placed underground, including telephone, power and television. All dwelling units shall 

have separate utility connections and metering.  

C. The area proposed for a small subdivision shall be in one ownership during development to provide for full 

supervision and control of said development and to insure conformance with these provisions.  

D. In the event that the land contained within a development is traversed by a proposed local collector, minor 

collector, or collector street, the small subdivision shall be designed in accordance therewith.  

E. All areas not covered by buildings, parking, streets or drives shall be planted with grass, trees, shrubs or other 

plant materials as shown in the submittal of a final landscape plan. A permanent sprinkler system shall be installed in 

all landscaped areas to provide irrigation of planted areas. Xeriscaping shall be encouraged.  

F. Dwellings and permitted structures shall be located so as to best comply with the intent of this Ordinance and 

shall meet the following standards:  

1. The following streets shall require a minimum 50-foot setback for all structures and parking (this setback area 

shall be landscaped in such a way as to reduce the visual impact of the buildings of the development from the public 

roads and yet not hide the view of the mountains and hillsides from the same public roads):  

a. Burgi Lane;  

b. River Road;  

c. Pine Canyon Road;  

d. Homestead Drive;  

e. Michie Lane;  

f. Center Street (SR 113);  

g. Tate Lane;  

h. Stringtown Road; or 

i.   200 North West of 200 West 

G. The maximum height of buildings within a small subdivision shall be 35 feet above natural grade. 

H. All parking spaces, parking areas and driveways shall be hard-surfaced asphalt or concrete, and properly drained 

with no drainage running across public or private sidewalks.  



Planning/Applications/Land Use/Preliminary - Final Application for Small Scale Subdivision April 2013 Page 5 of 7 
 

I. The developer shall install all public improvements on-site and off-site as identified by the Planning Commission 

and City Council.  

J. All street construction improvements in subdivisions shall be constructed according to public street construction 

widths and cross-section standards.  

K. All parking areas shall be screened from public view when possible with berms and landscaped features.  

L. Provisions of the Sensitive Lands Section of this ordinance shall be adhered to within the small Subdivision.  

M. The subdivision shall connect any trails shown on the City Master Trails Plan for the area. Approval of trails by 

the Midway City Trails Committee shall be required before final approval shall be granted.  

N. Gated communities shall not be permitted.  

O. Final engineering drawings (plans and profiles) for all public and private improvements, final grading plan, and 

final drainage and run-off plan with run-off calculations.  

P. All documents and legal material shall be ready for recording.  

Q. Deeds of dedication for all public lands as required by the City, when not shown on a final plat.  

R. A title report for all land within the boundary of the final plat. 

S. Provisions for bonding of all improvements in a form acceptable to the City. The bond amount is to be 110 

percent of the engineer’s estimated cost for improvements.  

T. All required final plat fees. 

U. Phasing plan for final plats.  

V. In the event the project will not be divided into separate ownership, the developer shall submit the same 

information as requested above except for the Record of Survey Map. A final site plan shall be submitted totally 

dimensioned conforming to the approved preliminary plan.  

W. Approval letters from the Midway Water Advisory Board and the Midway Trails Advisory Committee. 

  

Section 16.17.8 Preliminary/Final Planning Commission Action 

  

Upon presentation of the preliminary final plan and documents, the Planning Commission shall approve them as 

submitted, approve them with conditions or may refer them back to the developer for one or more of the following 

reasons:    

A. Due to the type of buildings, layout of structures, design of plan, or other aspects of the preliminary/final 

submittal, the Planning Commission determines the project to be inconsistent with the intent of this Ordinance or the 

Community General Plan.  

B. The Planning Commission requires that certain specific changes be made within the plans.  

C. The plans or documents have not been completed.  

D. The fees have not been paid by the developer. 

E. That this project is in substantial compliance with the intent of this Section as stated previously. The Planning 

Commission may impose such conditions on preliminary development plans as it may deem appropriate to meet the 

goals and objectives of this Chapter. The Planning Commission may disapprove the small subdivision, which is 

found to be deficient in meeting the intent of these provisions. Any such disapproval may be appealed to the City 

Council within ten days after the decision of the Planning Commission.  

 

Section 16.17.9 Recommendation of Preliminary/Final Plan to City Council 

 

Upon the Planning Commission’s approval of the preliminary/final plan of a small subdivision, the Planning 

Commission shall recommend this plan to the City Council for direction, with or without conditions.  

 

Section 16.17.10 Public Hearing  
After receiving notice of Planning Commission approval of the preliminary/final plan, or upon the City Council’s 

reversing on appeal the Planning Commission’s disapproval of a preliminary/final plan, the City Council shall set 

and hold a public hearing to consider preliminary/final approval of the project.  
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Section 16.17.11 Preliminary/Final Approval of City Council    

 

After holding the public hearing, the City Council shall approve, approve with conditions, or deny the 

preliminary/final plan based on the same standards as required above for preliminary/final approval by the Planning 

Commission.  

Section 16.17.12 Time Limit for Preliminary/Final Approval 

  

A.  Any failure to submit a proposed preliminary/final plan application within one year of the approval of the 

concept plan by the Planning Commission shall terminate all proceedings and render the preliminary/final plan null 

and void. 

B. The duration of Preliminary/Final Approval shall be for one year from the date of approval of the development by 

the City Council. If the Final Plat is not recorded with the County Recorder within the one-year period of time, the 

development’s approval shall be voided, and both Preliminary and Final Approvals must be re-obtained to reinstate 

the project, unless, upon request by the applicant and on a showing of extenuating circumstances, the City Council 

extends the time limit for plat recording, with or without conditions. Such conditions may include, but are not 

limited to, provisions requiring that:  

1. Construction must be conducted according to any new City standards in effect at the time the plat is ultimately 

recorded;  

2. The property must be maintained in a clean, dust-free, and weed-free condition at all times; 

3. Each extension will be for a one-year period only, after which time an annual review must be requested by the 

applicant and presented before the City Council; and/or  

4. No more than three one-year extensions will be allowed. The granting or denying of any extension, with or 

without conditions, is within the sole discretion of the City Council, and an applicant has no right to receive such an 

extension.  

 

Section 16.17.13 Final Plat 

  

In addition to all other requirements, the proposed final plat shall show an address block containing addresses for 

each dwelling unit and for each main building within the plat, subject to approval by the Wasatch County Recorder’s 

office. 

  

Section 16.17.14 No Building Permits Issued Prior to Plat Recording  

 

No building permit shall be issued prior to the recording of the plat by the Wasatch County Recorder.  

 

Section 16.17.15 Completion of Construction and Issuance of Permits 

  

A. No building permits shall be issued until the construction of the development is substantially complete; provided, 

however, that the developer in whose name the bond for the project is issued may obtain a building permit once the 

fire flow mechanisms are installed, operating and approved by the City Engineer. Once installed, operating and 

approved, fire flows must remain operating continuously thereafter. 

B. No certificate of occupancy will be issued until construction on the development reaches final completion as 

determined by the City Engineer. 

 

Section 16.17.16 Construction Bond 

  

Prior to beginning construction of a development, the developer shall submit a bond to the City in the amount of 110 

percent of the cost of all improvements and inspections as determined by the City Engineer.  
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Section 16.17.17 Default    

 

In the event the developer defaults, fails or neglects to satisfactorily install the required improvements within one 

year from the date the plat is recorded, the City Council may declare the bond forfeited and the City may install or 

cause the required improvements to be installed using the proceeds from the collection of the bond or other 

assurances to defray the expense thereof.  

 

Section 16.17.18 Final Disposition and Release 

  

The developer shall be responsible for the quality of all materials and workmanship. At the completion of the work, 

or not less than ten days prior to the release date of the bond or other assurance, the City Engineer shall make a 

preliminary inspection of the improvements and shall submit a letter to the City Council setting forth the conditions 

of such facilities. If conditions thereof are found to be satisfactory, the City Council shall release the bond or other 

assurance. If the condition of materials or workmanship shows unusual depreciation or does not comply with the 

acceptable standards of durability, the City Council may declare the developer in default. 

 

Section 16.17.19 Record Drawing Submittal and Contents  
A. Prior to final bond release, an electronic copy of the final drawings in the latest version of AutoCAD or DXF 

format shall be submitted to the City Engineer. This drawing file needs to include adequate information regarding 

position and basis of bearing tied to established control as approved by the City Engineer.   

B. As-built information shall be overlaid on this final drawing. The as-built drawing must be based upon actual 

field survey of the items on the following list:   

1. Established survey monuments, benchmark, and permanent horizontal and vertical control. 

2. Water: valves, fire hydrants, blow-offs, flush valves, and water meters.  

3. Sewer: laterals and manholes with rim and inverts elevations.  

4. Storm drain: Catch basins, curb inlets, and manholes with rim and inverts elevations, size and type of pipe, storm 

outlets and detention / retention systems.  

5. Miscellaneous light pole locations, street sign locations, and utility box/transformer locations.  

6. Pressurized irrigation: valves, blow-offs, flush valves, drains and water lateral locations. 

  

Section 16.17.20 Total Compliance with all Regulations 

  

In case of failure or neglect to comply with any and all conditions as established during the approval process or 

regulations as identified in this Section, the City may refuse additional building permits and stop construction of all 

work at the site until such violations or non- compliance conditions have been eliminated. 

 

Section 16.17.21 Warranty Bond 

  

The City Council shall authorize the release of 100 percent of the bond amount upon verification by the City 

Engineer that all work is complete and acceptable. The remaining 10 percent of the bond amount shall be retained by 

the City for a period of two years in order to insure quality of improvements. If improvements are found to be 

unacceptable to the City at any time during the two-year period, the City may use the bonding funds to replace or 

repair any improvements not installed acceptably. 
 

 


